Complete and Submit Function

THIS BIT IS REALLY IMPORTANT
You have two choices in the save options at the bottom of the online RCGP ES form.   Here they are again:



"Save" = saves the review, but you can go back in and edit it whenever you need to. This is useful as the current review date has to be set to release MSF and PSQ results to trainees, or if you think you may need to adjust the review date to allow for late evidence.


"Complete & Submit" = when you click on this, you are signing off this review as complete. This will send a 
message to the trainee that they have a review pending for them to accept. They will read this review and then agree to it. Once they have accepted the review is LOCKED it can no longer be edited.  The next ES report cannot be generated until this is done.   The ARCP panel cannot see ES reports that the trainee has not marked as accepted. It’s incredibly important.
BUT don’t click the “Complete & Submit” button UNTIL THE TIME IS RIGHT.  Once completed and submitted by the Educational Supervisor and accepted by the GPStR the document is locked and cannot be edited. This means OOH, PSQ, MSF information cannot be added.  Trainers, Supervisors and the GPStRs need to be aware.
When is the right time?

When ALL the evidence has been collated ahead of panel and you are CERTAIN OOH, PSQ or MSF information is recorded. 


If this process is not followed we return to the need for additional information to be recorded on a word document, e-mailed to  the GPStR to upload into “Professional Conversations” on the “Learning Log”. The Trainer or ES as a matter of probity should mark it as read.   We would also suggest copying the Leeds VTS PDs and Dr Adrian Dunbar at the Deanery that such a problem exists ahead of ARCP panels.
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